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Checklist of Required Documentation: 

 
1. Bachelor’s Degree or Practical Experience 
2. Two Letters of Recommendation 
3.  Personal Statement / Statement of Intent 
4.  Resume 
5.  Current Criminal Record Check  

 
 
Detail of Required Documentation: 

1. Bachelor Degree 

Official Transcripts: Applicants are responsible for submission of official transcripts from 
all institutions of higher education attended. Transcripts are considered official only if 
submitted directly by the Registrar or other recognized authority of the providing 
institution in the sealed original envelope they were issued in.  If this envelope has 
previously been opened, the transcripts are no longer official and are unacceptable. 

International Transcript Evaluation: All transcripts and degree/graduation certificates 
from institutions outside of Canada are subject to a credential evaluation to determine 
their authenticity and the Canadian equivalency of the credential.   

Applicants who have completed post-secondary studies at an institution outside of 
Canada will provide an official comprehensive (course-by-course) credential evaluation 
report from a recognized evaluation service along with an unofficial copy of their 
credentials (transcripts and diploma/degree certificates if applicable) 

The time required to conduct a comprehensive review of international credentials varies 
considerably. Therefore, normal processing timelines may be affected.  Applicants are 
encouraged to apply for international transcript evaluation at least six months in advance 
of the program application deadline.  Contact the International Credential Evaluation 
Service for further information at http://www.bcit.ca/ices/ or phone 604-

http://www.bcit.ca/ices/
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4. Detailed Resume  

The applicant’s resume should include the following: 

a. Education: List all post secondary education, degrees, diplomas, and certificates 
achieved.  

b. Work Experience: Please include name of organization, length of service and a 
brief description of duties.  

c. Voluntary / Unpaid Work Experience: List and describe any voluntary/unpaid post-
secondary employment and/or community service experience. Please include the 
name of the organization, length of service, and a brief description of duties. List 
positions held in this service.  

d. Information Technology Training and Experience: Briefly describe the appl4 0 Td
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