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Course Materials Guide Overview 

How to Use Course Materials 
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Course Completion 
For this course to be recorded as completed by JIBC, the ESSD, EPC, or designate must return the ESS Course 
Completion Form, and Student Information Form (if required). It may take up to 30 days for grades to appear in 
the JIBC student account. Communities are encouraged to keep copies of the ESS Course Completion forms for 
their own records. 

The course can be completed using one of the following options below:  

1. The ESSD, EPC, or designate confirms that the student has achieved the learning outcomes by: 

• Observing the student in class or small group discussions, or 
• Discussing the course topics with the student individually, or 
• Reviewing the written activities in the Participant Manual 
• The ESSD, EPC, or designate completes ESS Course Completion Form and submits it with the Student 

Information Form (if required) to JIBC.  

2. Students complete the quiz in their Participant Manual 
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Lesson Plan 
Each slide in the PPT has a bullet point in the Course Material’s lesson-plan.  

Further information on what to discuss for individual slides, and activity instructions, 
will be in the Notes section of the slide in the PowerPoint. 

 

PRE -WO R K  None 

MATER IAL S  • EMRG-1612 Presentation 
• EMRG-1612 Participant Guide 
• EMRG-1612 Activity Cards Position Section 
• EMRG-1612 Activity Cards Roles and Responsibilities 

T IME  M INS  DES CR IPT I ON  

0900 - 0915 15 Welcome 

• Land Acknowledgment 
• Housekeeping 
• Instructor Introductions 
• Icebreaker Question 
• Learning Outcomes 

0915 - 0955 40 Module 1: Preparing to be an ESS Responder 

• Group Discussion: What is group lodging? 
• Group Discussion: What would you like to see in place at a group lodging 

facility that would ease your concerns about staying there? 
• About group lodging 
• Group Lodging: What is the difference between reception centres and 

group lodging? 
• In Small Groups (5 minutes): Assign letter(s) to the space provided for 

each service. 
o Debrief (5 minutes) 

1055 –1035 40 Module 2: Group Lodging Structure 

• Five Primary Management Functions 
• Group Lodging Expanded Structure 
• In Small Groups (10 minutes): Organize the task cards into the correct 

group lodging function. 
o Debrief (5 minutes) 
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Matching Functions & Roles Answer Key 
Each card has an identifier, GL##, on the bottom right. The below tables match the identifier to the function. 

 

GL Manager Information Liaison Safety 

GL1 GL2 GL3 GL4 

 

Operations Planning Logistics Finance 

GL5 

GL6 

GL7 

GL8 

GL9 

GL10 

GL11 

GL12 

GL13 

GL14 

GL15 

GL17 

GL16 

GL18 

GL19 

GL20 

GL21 

GL22 

GL23 

GL24 

GL25 

GL26 

GL27 

GL28 

GL29 
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